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SACS20xx Budget Software Instructions 

1. Create working copy of skeleton DAT file 

1.1 Save skeleton DAT file on your computer 

1.2 Select the DAT file and right click, then select Copy 

1.3 Go to your desktop, then right click, then select Paste 

1.4 Select the new copy and right click, then select Rename 

1.5 Add "WorkingCopy" to the beginning of the file name. Make sure NOT to delete 
the CDS code. Replace the Xs with your unique CDS number 
(WorkingCopyl964733XXXXXXX - the Xs represent the unique CDS number) 

2. Modify working copy of skeleton DAT file in Notepad 

2.1 From your desktop, select the WorkingCopy1964733XXXXXXX DAT file and right 
click, then Open with, then Notepad 

2.2 Replace the Xs with your unique CDS number. There will be 5 replacements 
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3. Download SACS20xx Budget Software 


3.1 Download the SACS20xx Budget Software from https://www.cde.ca.gov/fg/sf/fr/ 


SACS2019 Budget Software 



The Standardized Account Code Structure SACS2019 software contains the components necessary to prepare the 2019 
-20 budget reports. Be sure to check SACS2019 Software: Known Problems/Fixes below for any update files. 

SACS2019 Software Installation File (sacs2019setup.exe) (EXE; 71MB) 


3.2 Run download and allow the software to be installed in your C drive 

4. Import the modified DAT file into the SACS20xx Budget Software 

4.1 Open the SACS20xx Budget Software using the shortcut on your Desktop 





4.2 The Preferences window should appear. Enter your CDS code with dashes 
19-64733-XXXXXX in the LEA drop-down 


LEA Preferences J System | 


LEA: 

Fiscal Year: |2019 -20 
Reporting Period: C Budget, July 1 

C Unaudited Actuals 
C First Interim 
C Second Interim 
C End of Year Projection 


■3 
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NOTE: If the Preferences window does not appear. Click Setup from the Menu Bar, 
then Preferences. Follow steps 4.2 through 4.4 



4.3 Click the drop-down arrow and select your LEA 


Preferences 


LEA Preferences | System | 



LEA: 

Fiscal 

Report 


19-64733-0000000 Los 


19-64733-0000000 Los 


BSEgaWM 


19-64733-0100289 N E W. Academy of S cience and Arts 
19-64733-0100669 Stella Middle Chatter Academy 
19-64733-0100677 High Tech LA 
19-64733-0100743 Accelerated Charter Elementary 
19-64733-0100750 Wallis Annenbetg High 
19-64733-0100776 North Valley Military Institute College Prepara! 
19-64733-0100800 Central City Value _ 

C Se£ond Interim 

C End of Year Projection 


Save / Close | 


Cancel | 


4.4 Click Save/Close 

4.5 Click File, then Import 

0 

File Forms Reports Setup TRC Window Help 
Import 
Export 
Data Sets 

LEA Maintenance 
School Maintenance 

Update Validation 
Update Tables 

Print- 

Exit 



4.6 In the Import screen, click Browse and find the DAT file on your desktop. Select 
file and click the Open button 


5 

































4.7 Under Type of Import, select Other 


Type of Import 

C Official (All data imported with no calculations or technical checks) 
■>' Other 


4.8 Click Import at the bottom of the screen 

4.9 A similar message will display if the WorkingCopy DAT file is imported 
successfully 


205 records prescanned with 2 groups of 200 detail 

I ” I GL Amounts with zero to be skipped: 44 

Prescan complete 

Preparing for Import 

Importing Group 1 of 2 

Importing Group 2 of 2 

205 records processed with 2 groups of 200 detail 
Import Completed at 7/18/2018 2:57:41 PM 

Other Designation Calculations starting 

Other Designation Calculations completed at 7/18/2018 2:57:41 PM 
Fund Balance Calculations starting 

Fund Balance Calculations completed at 7/18/2018 2:57:42 PM 

Reminder: Ending fund balances, budget beginning balances, and 

components of ending fund balances have been recalculated by fund and resource. 

These balances should be reviewed before printing forms or exporting data. 


4.10 Click Close 
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5. Enter/Update Budget and Estimated Actual Amounts 

5.1 From the Menu Bar, click on Forms, then User Data Input/Review 



5.2 Select 20xx-xx Budget from the Data Group section 



5.3 You are now ready to add account strings and amounts for your 2019-20 Budget 
by using the "Add" buttons at the bottom of the screen 


Add 


Modify 


Delete 
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5.4 Use the Input window to enter new account strings and values 



5.5 If you want to modify or delete an account string, select the account string and 
click the Modify or Delete buttons 

5.6 Use the Input window to enter modifications to account strings 

5.7 When done, click Close 
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NOTE: Clicking on the column headings will sort in ascending order (smallest to largest) 

DetaiJ 


|| Fund 

| Resource 

| Project Year 

Goal | Function 

Object 

Value | 

Flag | 


6. Certification Page 

6.1 From the Menu Bar, click Forms, then Supplementals 

6.2 Select CB Budget Certification 


76A Changes in Assets and Liabilities (Warrant/Pass-Through) 

95A Changes in Assets and Liabilities (Student Body) 

A Average Daily Attendance 

ASSET Schedule of Capital Assets 
CASH Cashflow Worksheet 


Budget Certification 


CHG Change Order Form 

DEBT Schedule of Long-Term Liabilities 

ESMOE Every Student Succeeds Act Maintenance of Effort 

ICR Indirect Cost Rate Worksheet 

L Lottery Report 

SEAS Special Education Revenue Allocations Setup (SELPA Selection) 

SIAA Summary of Interfund Activities - Actuals 
SIAB S ummary of I nterfund Activities - B udget 


6.3 Click the Open Form button at the bottom of the screen 

6.4 Enter data in the fields identified with "x" below 

Charter N urn bar: xxxx 


Pri nted 
Name: 


x 


Title: x 






















For additional information on the interim report, please contact: 


Charter School Contact: 

x_ 

Name 

x_ 

Title 

x_ 

Telephone 

x_ 

E-mail Address 


6.5 Click the Save button at the bottom of the screen 

6.6 Click the Close button at the bottom of the screen 


7. Technical Review Checks (TRC) and Explanations 


7.1 From the Menu Bar, click on TRC then Technical Review 


O 


File Forms Reports Setup TRC Window Help 

Technical Review 


Explanations 


7.2 Select Exceptions Only from the Display section, Budget from the Type of Data 
section, and All from the Phase section. 


^ File Forms Reports Setup TRC Window 
Display 

C All Technical Checks (* Exceptions Only 


Type of Data 
(* Budget 

C Estimated Actuals C 


Help 
Phase 
^ All 

Import 

'■ ' General Ledger 
Supplemental 
' Export Validation 


NOTE: Run the TRC for each Type of Data -Budget, and Estimated Actuals. An Official 
Export file is only allowed if Fatal errors are corrected in each Type of Data 
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7.3 Click Start at the bottom of the screen for the checks to begin 

7.4 The following types of checks might be displayed 


F - Fatal (Data must be corrected; an explanation is not allowed) 
I4/WC - Warning/Warning with Calculation (If data are not correct, 
correct the data; if data are correct an explanation 
is required) 

O - Informational (If data are not correct, correct the data; if 
data are correct an explanation is optional, 
but encouraged) 


7.5 Correct Fatal errors and Warnings using the TRC information to guide you 

7.6 Add an Explanation if the data is correct for a Warning error. Click TRC from the 
Menu Bar, then Explanations 



7.7 Select Unexplained Checks from the Display section, and the appropriate button 
from the Type of Data section 


Dis| 

r 

(T 

play 

All Tech. Che 

Unexplained 

Checks 

*cks 


Type of Data 

Budget C Actuals to Date 

C Estimated Actuals 




7.8 Select a Technical Check from the list and enter the explanation below. Do this 
for all unexplained checks 


SEQNUM 

TRCID 

CHECK TYPE 

STATUS 

KEY1 

K 

205 

■ iC^ADMIN-PLANT-SVCS 

W 

W 

* 


240 

IC-B D-S U PT-N OT-ZE RO 

W 

w 

t 


250 

IC-B D-S U PT-VS-AD M IN 

w 

w 

* 


255 

IC-EXCE E DS-LE A-RATE 

w 

w 

± 



Selected Technical Check: 

[percentage of plant services costs attributable to 


ger.er 


li 



























7.9 Click Save, then Close 


7.10 Run the TRC again 

7.11 Once the checks show "PASSED" or have been explained, then an Official Export 
can be created 

CHR-UNBALANCED-A - (W) - Unbalanced and/or incomplete data in any of the forms 
should be corrected before an official export is completed. PASSED 

CHIT-UNBALANCED-B - (F) - Unbalanced and/or incomplete data in any of the forms 
must be corrected before an official export can be completed. PASSED 

CHET-DEPENDENCY - (F) - If data have changed that affect other forms, the 
affected forms must be opened and saved. PASSED 


Checks Completed. 


8. Export Official DAT file 

8.1 From the Menu Bar, click on File then Export 
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8.2 Select Official under the Type of Export section 
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8.3 Select your LEA 



8.4 Click the Export button at the bottom of the screen 

8.5 The following message will appear if your export was SUCCESSFUL 

OFFICIAL END for LEA: 19-64733-0108910 I SAN A N ascent Academy 
Exported to file: C:\SACS2019\0fficial\19647330108910BS1 .DAT 
End of Official Export Process 

8.6 The following message will appear if your export was UNSUCCESSFUL. Run the 
TRC, make the corrections and try again. 


Fatal exceptions must be corrected; they cannot be 



8.7 Once the export is successful, locate the DAT file in the C drive under the 
appropriate version of the SACS Software in the "Official" folder 


► This. PC ► Local Disk (CO ► SACS2019 



(Xys|Q 


Name 


ds 


Calendars and Manuals 
B DB 
B Help 

Official 

B Templates 


8.8 The DAT file can now be attached to email and sent to your authorizer 
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J4 ► This PC ► Local Disk (C:) ► SACS2019 ► Official 

■ K ✓ i-i # 

A 

Name 

1) 1 9 6473301QS91 OB SI . DAT 

9. Printing Table of Contents 

9.1 From the Menu Bar, click Forms, then Table of Content/Print Forms 

9.2 Click the Print Table of Contents button at the bottom of the screen 



9.3 Click Print 

NOTE: If the form does not print, follow steps 9.1 and 9.2 again then click Properties, 
then Effects. Select "Print document on" under the Resizing Options section. 
Make sure to check Scale to fit. Click OK 
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10. Printing Fund and Supplemental Forms 

10.1 From the Menu Bar, click Forms, then Table of Content/Print Forms 


10.2 Select the Form you want to print 


61 

Cafeteria Enterprise Fund 



62 

Icharter Schools Enterprise Fund 

G 

G 

63 

Other Enterprise Fund 



66 

Warehouse Revolving Fund 




10.3 Click the Print Selected Forms button at the bottom of the screen 


Print Selected Forms 


10.4 Click Print 

NOTE: If the form does not print, follow steps 10.1, 10.2 and 10.3 again then click 
Preferences, then Effects. Select "Print document on" under the Resizing 
Options section. Make sure to check Scale to fit. Click OK 



10.5 The Print procedure must be followed for all forms, including the Certification 
form 
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NOTE: PRINT OUT ALL FORMS REQUIRED FOR THE REPORTING PERIOD. 

Attachment A-Forms and Reports in the SACS Financial Reporting Software, 
found in the Help drop-down, provides a description of which Supplemental 
Forms are required. For easy access to Attachment A, scroll down in the 
Software User Guide to the hyperlink 


0 

File Forms Reports Setup TRC Window 

Help 


SACS Help 



SACS Help Contents 



About SACS2018ALL.. 



unarter scnoois 

References 

Questions on Special Education MQE Reports and Requirements 

ATTACHMENT A—FORMS AND REPORTS IN THE SACS FINANCIAL REPORTING SOFTWARE 

ATTACHMENT B—SACS SOFTWARE QUESTIONS AND ANSWERS 
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Internet Resources 

SACS20xx Budget Software download 

https://www.cde.ca.gov/fg/sf/fr/ 


Program Codes 

PCA Number Query 
SACS Resource Code Query 

SACS Resource Spreadsheets 

Software Related Information 

Valid Codes and Combinations 

Import File Specifications 


Frequently Asked Questions and Assistance 

https://www.cde.ca.gov/fg/ac/ac/sacsfaa.asp 


Contact Information 


Jeanne Vargas 562-922-6136 


Vargas Jeanne@lacoe.edu 


Michael Jamshidi 562-922-6802 


Jamshidi_Michael@lacoe.edu 
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